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1 HopmaTtuBhas 6a3a peajH3aluu MPOrPaMMBbI

Ilporpamma moBbimeHuss KkBaaupukammu «Pa3zpaboTka JIOKaIbHO-HOPMATUBHBIX — AKTOB

opraHu3aiumn» pa3padoTaHa Ha OCHOBE:

— @enepanbHoro 3akoHa oT 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoii
Oenepanuny; ‘

— TpynoBoro konekca Poccuiickoit @enepannu ot 30 nexadpst 2001 r. Ne 197-®3 (TK PD) (¢
U3MEHEHUSIMU U JIOTIOJTHEHUSIMHT );

— ®epepanbHoro 3akoHa oT 29 wuionst 2004 r. Ne 98-®3 «O xommepdyeckoii TaiiHe» (C
U3MEHEHUSIMH U JOTIOJTHEHHUSIMHU );

— ®enepanbHoro 3akoHa ot 27 mions 2006 r. No 152-@3 «O mepcoHaNbHBIX JAHHBIX» (C
U3MEHEHUSMH U JOTIOJTHEHHUSIMH );

— Ilpukasa or 1 wmroms 2013 1. Ne 499 «OO yTBepNIeHHMH TOpsAKA OpPraHU3alUU U
OCYLIECTBIICHUSI 00Pa30BaTEIBHOM JESATENBHOCTH 10 JAOTOJHUTEIBHBIM MPOPECCHOHATHLHBIM
IporpaMMam»;

— «MeroauyecKuX  pEeKOMEHJIAalMi 1o  pa3pabOTKe  OCHOBHBIX  NPO(eCCHOHATBHBIX
00pa3oBaTeNIbHBIX MIPOrPaMM U JONOJHUTEIIBHBIX HPO(GECCHOHANBHBIX MPOIPaMM € YYETOM
COOTBETCTBYIOMUX MPODECCUOHATBHBIX CTaHIapTOBY (YTB. MuHOOpHayku Poccuun 22.01.2015
Ne JTJI-1/05BR);

— Ilucema or 25 asrycra 2015 r. No AK-2453/06 «O06 0COOEHHOCTSIX 3aKOHONATEILHOIO U
HOPMaTUBHOTO IpaBoBOro odecrnedenus B chepe A110»;

— Ilpuka3za MunucrepcTBa o6pazoBanus v Hayku PD ot 15 HosiOpst 2013 1. Ne 1244 «O BHeceHuH
u3MeHeHui B [lopsnok opraHu3aiuy U OCyLIECTBIEHHUs 00pa30BaTEIbHON JIEATEIIEHOCTH 10
JOIOJIHMTEIBHEIM ~ NPO(ECCHOHATBHBIM  IIpOrpaMMaM,  YTBEPXKJICHHBIM  IIPUKA30M
MunucrepctBa o0pazoBanus u Hayku Poccuiickoit @enepamum ot 1 mrosst 2013 1. Ne 499y

— IIncema ot 30 mapta 2015 r. Ne AK-821/06 «O HanpaBieHUH METOAMYECKUX PEKOMEHIAIHIA
10 UTOTOBOM aTTeCTAllUU CITyIaTeIey;

— Ilpukasa ot 14 nexabps 2015 r. Ne 1461 06 yrBepnenun @enepaiibHoro ["'ocyaapcTBeHHOTO
o0pa30BaTeIpHOr0 CTaHJapTa BhICIIEro 00pa3oBaHus IO HANpaBJICHUIO MoAroToBkH 38.03.03
VYupasienue nepcoHanoM (ypoBeHb OakaiaBpuara);

— Ilpuka3a MunucTepcTBa Tpya ¥ coruanbHoM 3amuTel PO ot 9 mapra 2022 r. Ne 1091 «O6
YTBEPKAE€HUHU MPO(ECCHOHAIBHOr0 cTanapTa « CIenuaincT 1o YIpaBIeHHIO IIEPCOHATIOMY;

- «I'OCT P 7.0.97-2016. Hamuonanbubiid craggapr Poccuiickoit ®enepanmu. Cucrema

CTaHJApTOB 10 MH(popManuu, OMOIMOTEYHOMY U H3JATEIbCKOMY Jaeny. OpraHu3alroOHHO-



pacnopsiiuTenbHas  AoKymeHrtanus. TpeGoBaHus K OQGOPMIICHHIO JIOKYMEHTOB» (YTB.
IIpuxazom Poccrannapra ot 08.12.2016 Ne 2004-ct) (pex. ot 14.05.2018);

— Kowmutera Poccuiickoit ®enepanuu 1o CTaHIapTH3ALKK, METPOJOTHH ¥ CEPTH(HKAIUM
Obmepoccuiickoro kiaaccudukaTopa ypasieHueckoi gokymenTarmu Russian Classification
of Management Documentation OK 011-93 (yrs. IToctanosnenuem I'occrannapra Poccuu ot
30.12.1993 Ne 299) (pen. ot 07.11.2022);

— llpukaza MunucTepcTBa Tpyaa M COHAIBbHO#M 3aruTsl PO o1 29 oktsa6ps 2021 r. Ne 7761 «O6
yTBepKieH!H [IpuMepHOro monoxkenus o CUCTEMe YIPaBICHHs OXPAHOU TPy Ian;

— Ilpuka3za ot 29 oktsa6ps 2021 r. Ne 7721 «O6 yTBEp)KI€HHH OCHOBHBIX TPEOOBAHMIA K TTOPSIIKY
pa3paboTKu M CONEPXAHMIO NPABHI W HHCTPYKIMH 110 OXpaHe Tpyaa, pa3pabaThIBAeMBIX
paboTtonarenemy.

2 e peanusanuu nporpaMmel

Ilporpamma moBbimenust kpamubukamuu «Pa3paboTka  JIOKaJIbHO-HOPMATHBHBIX AaKTOB
OpraHHU3alliiy» HaIpaBjIeHa Ha COBEPIICHCTBOBAHHE W (WJIM) IIOJIyYE€HHE HOBOM KOMIIETECHIIHH,
HEOOXO0MMOIA 117151 TPO(ECCHOHANBHOM e TENILHOCTH, U (MJIH) TIOBBINIEHHE TPOheCCHOHATEHOTO
YPOBHSI B paMKaX UMEIONIEHCs KBaTupUKaIuy B 001aCTH AESITENBHOCTH [0 PA3BUTHIO TIEpCOHAA

JUIsL IOCTHXKEHHUS IIeJIel OpraHu3anum.
3 IlaaHupyemble pe3yJbTaThl 00y4eHus

3.1 BbIIyCKHMK, OCBOMBIIMM IIpOrpaMMy [IOBBIIIEHHS KBaIM(UKAIMH, IOJDKEH 00Jamath

CIEYIOMUMH OOINEKYIbTYPHBIME KoMIteTeHIusiMu (fasee - OK):

— CIIOCOOHOCTBIO MCIOIB30BaTh OCHOBBI SKOHOMHYECKHX 3HAHWM B pasMuHBIX chepax
nesitenbHocTH (OK-3);

— CHOCOOHOCTBIO K KOMMYHHKAIMM B YCTHOH M IHCBMEHHOH (opMax Ha PycCKOM H
MHOCTPAaHHOM SI3bIKaX JUIS PEHICHUs 3a]a4 MEXIMYHOCTHOTO M MEXKYJIHTYPHOIO
B3aumoeiictus (OK-5);

— CIIOCOOHOCTBIO paboTaTh B KOJUIGKTHBE, TOJCPAHTHO BOCIPHMHHMMAS COIHAIBHEIE,
9THHYECKHE, KOH(ECCHOHATbHBIE U KyIbTypHbIe pasinuns (OK-6);

—  CIOCOOHOCTBIO K CaMOOpraHu3aIuy u camoobpaszoBanuio (OK-7);

—  CIOCOOHOCTBIO HCIOJB30BaTh MPHUEMbI NEPBOil MOMOIIH, METO/BI 3AIMUTHI B YCIOBHSIX

ype3BblyaiHbx cutyanuii (OK-9).
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3.2 BbllycKHUK, OCBOMBIIMM IIPOrpaMMy IIOBBIUEHMS KBaTH(DHKALUK, JOIDKEH 06IanaTh

3.3

CIIEIYIONMMH 00menpodecCHOHaTbHBIMU KOMIIETEHIIUSAMU:
sHanueM Kozekca 06 agMuHMCTpaTHBHBIX paBoHapymenusix Poccmiickoit Mexeparmn,
YronosHoro konekca Poccniickoit Dejepaiyuy u MHBIX (efepalbHBIX 3aKOHOB B YacTH
OIlpe/ie/IeHUs] OTBETCTBEHHOCTH 3a HAPYIICHHUS TPYAOBOIO 3aKOHOATEIBCTBA M HHBIX
aKTOB, COJCpXaIlMX HOPMBI TPYZOBOro IpaBa, | paxkmaHckoro kojexca Poccuiickoi
Deziepallii B 4aCTH, OTHOCAIIEHCS K IeATEIHOCTH KaIpoBoi cityx6s1 (OITK-2);
BIIaJICHUEM KyJBTYpOM MBIIUICHHS, CHOCOOHOCTBIO K BOCHPHATHIO, OOOOINCHHIO H
OKOHOMMYECKOMY aHAlIW3y HH(OpMAlWK, IOCTAHOBKE IENM W BBIOOPY MyTel ee
JIOCTHIKEHHSI; CLIOCOOHOCTBIO OTCTaMBaTh CBOIO TOUKY 3PEHHS, HE Pa3pylnasi OTHOIICHHS
(OIIK-6);
FOTOBHOCTBIO K KOONEpalMU C KoJUleramu, K pabore Ha oOumil pesynbrar, a TaKxke
BIIaJICHAEM HABBIKAMM OPraHU3alMKM ¥ KOOPJAMHALMH B3aHUMOJIEHCTBHS MEXILY JIFOIbMH,
KOHTPOJISl X OLEHKH 3P PEKTHBHOCTH AEATENLHOCTH IPYTHX (OIIK-7);
CIIOCOOHOCTBIO UCTIOJIB30BATH HOPMATHBHEIC IPABOBBIE AKTHI B CBOEH MPO(ECCHOHATBHOM
ACATENBHOCTH, aHAIM3UPOBATH COLMATBLHO-DKOHOMUYECKHE MPOOJIEMBI H IPOIECCH B
OpraHH3alliy, HAXOUTh OPraHU3AIMOHHO-YIIPABICHYECKHE U SKOHOMUYECKHE PElleHus,
pa3pabareiBaTh aITOPUTMBI HX PEATM3alliK ¥ TOTOBHOCTHIO HECTH OTBETCTBEHHOCTD 33 UX
pesynbrarsl (OI1K-8);
CIIOCOOHOCTBIO ~ OCYWIECTBIATH ~ HEIOBOE  OOIEeHHe  (ImyOiHdHbIe BBICTYILJICHUS,
IIEPErOBOPRI,  NPOBEACHHE  COBCLIAHMH,  JIEJOBas  MEPENUCKA,  DJIEKTPOHHbIE
koMMyHukanun) (OI1K-9);
CIIOCOOHOCTBIO peINaTh CTaHAAPTHBIE 3aJauM NPOMECCHOHATIBHON IESTENBHOCTH HA
OCHOBe HMH(GOPMALMOHHOH U OHOMMOrpadUIecKol KyIbTyphl C  HpPHMEHEHHEM
MH(OPMAIMOHHO-KOMMYHHKAITHOHHBIX TEXHOIOIHH U ¢ yUeTOM OCHOBHBIX TpeGOBaHHi
nHpopMannonHo 6ezonacuaoctu (OIIK-10).

BpIycKHUMK, OCBOMBIIME HpOrpamMmy IIOBBILEHHS KBATHGUKALMH, TODKEH O06NIafaTh

IpOo(ECCHOHANBHBIME ~ KOMIIETEHITHIMH, COOTBETCTBYIOIIUMH  BHIY (Bumam)

NPO(ECCHOHAIBHOM JIESTETLHOCTH, Ha KOTOPBIH (KOTOPBIE) OPHEHTHPOBAHA POrPaMMa:

— 3HaHMEM OCHOB CONMANH3ALKMHU, NPOPOPUEHTAIMH U NPOGECcCHOHATM3AMY NIEPCOHAIA,

IPHHIMIOB (OPMUPOBAHHUA CHCTEMBI TPYIOBOH aj@alTalMy MEpCOHANa, pa3paboOTKH M

BHEJIPDEHHUS NIPOTPaMM TPYJIOBOM aJanTallii ¥ yMEHUE MPUMEHITh uxX Ha npaktuke (ITK-
4);
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— 3HAaHHEM OCHOB IPO(ECCHOHAIBLHOIO pPA3BUTHS IEPCOHANA, IPOIECCOB OOYYEHHS,
YIPaBJICHUS. Kapbepol M CIIy»KeOHO-IPOo(ecCHOHATIbHBIM IIPOJIBUKEHHEM IIEpCoHalIa,
opraHu3andd pabOThI C KaJpOBBIM DE3EpPBOM, BHJIOB, (OPM H METOAOB OOYYEHHS
IIepcoHajla ¥ YMEHHUEM IIpUMEHsTh uX Ha npaktuke ([1K-6);

— 3HaHHWEM IeJIeH, 3a7ja4 ¥ BUJOB aTTeCTAllUU U JAPYIHX BHJIOB TEKYIIEH JE€J0BOM OIEHKH
[epcoHala B COOTBETCTBHM €O CTPATETHUECKUMHU IUIaHAMH OPraHW3alliH, YMEHHEM
paspabareiBaTh M IPUMEHATH TEXHOJOTHM TEKYINEH [eI0BOM OIEHKHM IepcoHana u
BJIJICHUEM HaBBIKAMH IIPOBE/ICHUS aTTECTALIMH, a TAKXKE JPYTHX BHJIOB TEKYIIEH JAeT0BOM
OIIEHKH pa3jau4HbIX Kareropuii nepconana (11K-7);

— BJIAJICHMEM HaABBIKAMM M METOJaMu cO0opa MHGOPMAIMHU Ul BBEISIBICHUS TOTPEOHOCTH U
(GopmupoBaHus 3aKa3za OpraHM3allid B OOYUYEHHHM M PA3sBUTHU NEPCOHAJIA, HABBIKAMH
cbopa MHpOpMAaIUK TS aHAJM3a PhIHKA 00pa3oBaTEIbHBIX, KOHCAJITHHIOBBIX M HHBIX
BHJIOB yCIYI B 00JacTH yNpaBJIeHHs MEPCOHAIOM, a TaK)Ke HABbIKAMHU I10TydYEHHUS
00paTHO CBA3M U 06pabOTKH Pe3yiIbTaTOB 00YUCHHS U HHBIX (GOPM HPO(ECcCHOHATEHOTO
passutHs nepconana (I1K-19);

— YMEHHEM OLEHUTH 3(QQPEKTHBHOCTh ATTECTALMM M JPYTHX BHIOB TEKyLIeH 1eI0BOM
OLICHKH IIE€PCOHAJIA, BJIAJICHAEM HABBIKAMH IOJTYUYEHHUs 0OpaTHOM CBSI3M MO pe3ysibTaTtam
TeKyIeH aenoBoit ouenku nepconaia (11K-20);

— 3HAHHEM OCHOB OLECHKH Ka4yecTBa OOydyeHMs, YNpPaBICHHS Kapbepoil, ClyKeOHO-
npo(ecCHOHANBHBIM TNPOABIKEHHEM H pabOThl C KaJpOBBIM DPE3epPBOM H YMEHHEM

IpUMEHATH uX Ha npaktuke (I11K-21).

4 TpeGoBaHus K YPOBHIO NOATOTOBKH CJIyIATE/IH

K ocBoenuro IIpOTrpaMMBbI ITOBBIICHUS KBaJIPI(bI/IKaIII/II/I AOITYCKArOTCs JIMIa, MMCIOINHUE BBICIIIEE
UK CpEaHEC HpO(I)eCCI/IOHaJIbHOC 06pa3013a}me, a TaKXe JuIla, IOJIy4aromiyve BbICIHICC HIIHA

cpeanee npodeccrHoHaIbHOE 00pa3oBaHHUE.

S ®opma u TpynoemMkocts (cpoKkm) 00yeHHs

O6yuenue npoBoaurcs B popme ounas/onnaiftH. Cpok 0CBOeHHs NporpaMmbl — 116 yd. yacos, B
TOM YHCJIC: TEOPETUYECKUX 3aHATHH - 76 yd. 9acoOB; CaMOCTOSTENBHOM paboTs - 40 y4. 4acoB.
Jli1s BCex BUJIOB 3aHATHI aKaleMUIECKUH Uac yCTaHaBIMBACTCS IPOIOJDKUTEILHOCTHIO 45 MUHYT.

OO6y4enue mpoBOAUTCS Ha TOCYAapCTBEHHOM si3bike Poccuiickont Menepanyu.



6 IlOKyMeHT, BbIJIaBA€MBbIii M0 pesyabTaTaM OCBOCHUSA MPOrPpaMMbI

CiymarensiM, yCHEIIHO OCBOMBIIMM IIPOTpaMMy MW TPOIICAIIMM HTOTOBYIO aTTECTALHUIO,

BBIIACTCS JOKYMEHT: YIOCTOBEPECHUE O IMOBBIIIICHHUNA KBaHH(bHKaHHH YCTaHOBJICHHOT'O 06pa311a.

7 V4yeOHBIN MIAH

B Tom uucae

Ne ®opma
/i HaunmenoBanue pa3ie/ioB ¥ JHCIMILIHH Bceero Teopun | CaM- | onrpoas
pabora
1 | CTrpykTypa 10KaJIbHOI0 HOPMATHBHOIO AKTA 8 8 0 3a4er
2 | IIpaBnia BHyTpeHHEro TpyaoBoro pacnopsiika ([IIBTP) 8 8 0 3a4yer
3 | Honoxenne o padore ¢ nepcoHabHbIMU Janabivu (IT/1x) 16 10 6 3a4ger
4 | [losoxkenue 06 omiare Tpyaa 20 10 10 3a4er
XpaHa TPy/Ja B OPraHU3aluM: JOKAJbHbIEe HOPMATHBHbIE
5 | OxpanaTpyna s opranusan ’ P 40 | 16 | 24 | sauer
AKThI
6 | TpedoBanusi K 0(pOPMIIEHHIO IOKYMEHTOB 16 16 0 3a4er
\
Koncyabramus o 4 0
Kpanudukanmonublii 3x3amMeH 4 4 0
Bcero: | 116 76 40

CopepikaHue NporpaMmsi

[Iporpamma mnoBeimeHus kBaaupukamuu «Pa3zpaboTka JTOKaIbHO-HOPMATUBHBIX — AKTOB

opranu3ainuu» npeacTaBjcHa JUCIHUITIIMHAMM:

— «CTpyKTypa JIOKaJIHbHOIO HOPMATUBHOIO akTay» (8 yd4. 4acoB)

— «IIpaBuna BHyTpenHero Tpynosoro pacrnopsaka (IIBTP)» (8 yu. gacos)

— «llonoxenue o pabore ¢ nepconaabHbMU JaHHbIME (IT/JH)» (16 y4. yacos)

— «lTonmoxenne 06 orutare Tpyaa» (20 yd. 4acos)

— «Oxpana TpyJa B OpraHu3aliy: JIOKaJIbHbIe HOpMaTUBHBIE aKThD) (40 y4. 4acoB)

— «Tpebopanust k opopmiIeHHIO TOKYMEHTOBY (16 yu. yacoB)
— Koncynpramus (4 y4. gaca)

— MWrorosas arrecranus (4 y4. yaca)




KAJIEHJIAPHBIA YUEBHbIN I'PA®UK
HpOI‘paMMBI ITOBBIIICHHU S KBaJIH(I)PIKaHPII/I

«Pa3pa60TKa JIOKAJIBHO-HOPMATHUBHBIX aKTOB OPraHUu3aIlun

Yu. JlHu npoBeJeHMsi 3aHATHI
Ascuumanzia uachi 2[3]als]el7]8]ofwo]nn]n2]13]14]15
CtpyKTypa JIOKaJIbHOTO 8 '
HOPMAaTUBHOIO aKTa
[IpaBuna BHyTpeHHEro 8
Tpyaosoro pacnopska (IIBTP)

[Tonoxenue o pabore ¢

NePCOHAJIbHBIMU JaHHBIMH 16
(I1H)
[Tonoxxenue o6 oruiate Tpyaa 20

Oxpana Tpyza B OpraHu3aLuu: 40
JIOKaJIbHbIE HOPMATHBHBIE aKThl

TpeboBanus k 0hOpMICHHUIO 16
JIOKYMEHTOB

Koncynpraums 4
Hrorosas arrecranus 4

Hroro: 116




